MJ NYAMDAVAA

Tulsa, Oklahoma | 406-898-8112 | mj.nyamdavaa@tulsacc.edu | www.linkedin.com/in/maral-erdene-nyamdavaa

PROFESSIONAL SUMMARY

Motivated CIS student seeking internships and entry-level roles in IT support, information systems, and technology operations.
Brings hands-on web development experience together with programming, UNIX/Linux, and statistics coursework,
complemented with client-facing leadership, research, and project coordination experience.

EDUCATION

Associate of Science, Computer Information Systems | Expected Graduation: Fall 2026
Tulsa Community College, Tulsa, Oklahoma

Relevant Coursework | Introduction to UNIX/Linux, HTML & CSS, Honors Introduction to Computer Programming, Elementary
Statistics, Calculus III

Previous Architecture Studies: Oklahoma State University, Montana State University, Mongolian University of Science and
Technology

TECHNICAL & PROFESSIONAL SKILLS

Operating Systems: Linux/UNIX, command-line navigation, file permissions, networking
Programming & Web: HTML, CSS, JavaScript fundamentals, shell scripting

Data & Analytics: Descriptive statistics, data analysis, data interpretation

Software: Microsoft Excel, Word, PowerPoint, Outlook, Adobe Creative Suite, Rhino 3D
Languages: Mongolian (Native), English (Fluent), Russian (Basic), Korean (Basic)

TECHNICAL & RESEARCH PROJECTS

Personal Portfolio Website | HTML, CSS | mjnyamdavaa.com

* Designed and developed a responsive, multi-page portfolio website using HTML and CSS, with layouts optimized for desktop
and mobile viewing.

* Created user-focused navigation and interactive pathways for exploring projects, accessing detailed project content, viewing
resume information, and initiating contact.

* Structured technical and design content using consistent page layouts, visual hierarchy, imagery, and project navigation to create
an intuitive user experience.

Biomimetic Yurt-Lung Ventilation System for Sustainable Mongolian Housing Aug 2024 - May 2025

Oklahoma State University
* Developed a biomimetic passive-ventilation concept for traditional Mongolian yurts inspired by human respiratory airflow.

* Researched airflow and environmental performance principles and translated findings into a sustainable housing design proposal.

RELEVANT EXPERIENCE

New Student Orientation Leader Feb 2026 - Aug 2026

Tulsa Community College, Tulsa, Oklahoma
*» Led campus tours and orientation sessions, explaining institutional resources and responding to questions from incoming students
and families.

* Collaborated with administrators and academic advisors to resolve student needs and deliver structured onboarding support.
* Assisted students and families with navigating enrollment, campus services, and institutional processes, escalating questions to
appropriate departments when needed.

Staff Reporter Oct 2024 - Aug 2025

The O'Colly Media Group, Oklahoma State University, Stillwater, Oklahoma
* Produced print and digital stories under tight editorial deadlines while managing multiple concurrent assignments.
» Conducted research, interviewed diverse stakeholders, and translated complex information into clear, audience-focused narratives
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Resident Advisor May 2023 - Jan 2024

University Student Housing, Montana State University, Bozeman, Montana

* Designed cultural exchange programming that increased international student participation by 40% while providing individualized
support to residents.

* Resolved 30+ interpersonal conflicts using active listening, culturally sensitive mediation, and collaborative problem-solving.

Manager Jan 2022 - Aug 2022
Monarch Agency, Ulaanbaatar, Mongolia

* Guided 100+ Mongolian students through Work and Travel programs, contributing to a 98% placement success rate through
advising, coordination, and follow-through.

* Coordinated exchange and internship placements from initial consultation through enrollment, managing communication among
applicants, programs, and host organizations.

Additional Experience: Museum Associate, Oklahoma State University Museum of Art (2025); Student Barista, Oklahoma State
University & Montana State University (2023-2025)

CERTIFICATIONS & PROFESSIONAL DEVELOPMENT

Agentic Al and AI Agents: A Primer for Leaders | Vanderbilt University (Coursera) | Expected Oct. 2026
Al for Data Analysis | Google (Coursera) | Aug. 2026

Applied Ethical Leadership Micro-credential | Oklahoma State University | Jul. 2025
LEADERSHIP & ENGAGEMENT

Media Manager Sep 2024 - May 2025
Freedom By Design, School of Architecture, Oklahoma State University

» Managed digital and visual communications for community design-build initiatives, increasing social media engagement by 35%.

Public Relations Commissioner Jan 2023 - May 2024
Asian Student Interracial Association, Montana State University

* Led promotion for the university's largest cultural event, helping achieve a record 300+ attendees and contributing to the
organization receiving MSU's 2023 President's Award.



